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1. O0mue moJ10KeHus
1.1. TTonoeHHe COCTABIEHO B COOTBETCTBHH C HOPMATUBHBIMH JIOKYMEHTAMH B JIEHCTBYIOIINX
peIaKIUIX:

denepansHoro 3akoHa ot 29.12.2012 Ne 273-®@3 «OG6 obpa3oBanuu B Poccuiickoit
®eneparun» ¢ u3MeHeHusIMH Ha 16 anpens 2022 rona;

®enepanbioro 3akona Poccwiickoit ®@epeparuu ot 27.07.2006r Ne 152-®3 «O
MIePCOHAITBHBIX IaHHBIX» C W3MeHeHusIMU Ha 2 urons 2021 rona;

[Tucema MunobpHayku Poccuu ot 15.02.2012r Ne AIl-147/07 «O meTonuueckux
PEKOMEH/IAIUSIX 110 BHEIPEHHUIO CUCTEM BEICHHS KypPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
BUIe» ¢ usMeHenusmu ot 21.10.2014r;

[Tucema denepanbHoro areHtcTBa mo obOpasoBanuioo oT 29.07.2009r Ne 17-110 «O6
00eCTIeUeHUH 3alIUThI IEPCOHATBHBIX JAHHBIX);

[Tucema Munobpuaykun ot 13.08.2002 r. Ne 01-51-088un  «OO6 opraHusauuu
UCII0JIb30BaHHS HH(POPMAITHOHHBIX " KOMMYHHKAIIHOHHBIX pecypcoB B
0011e00pa30BaTEIbHBIX YUPEKIACHUIX ),

MenepansHoro 3akoHa Poccuiickoit ®enepauun ot 27.07.2006 Ne 149-03 «O6
uH(OopMalKK, HHGOPMAIIMOHHBIX TEXHOJIOTHSX U O 3alUTe HHPOpMALUK (B PEIaKLUH OT
1 saBaps 2022 rona);

[TpukazoM MHUHHCTEpPCTBA 37APAaBOOXPAHEHUS] M COLMAIBHOrO pasBuTHa Poccuiickoi
Depepanun - ot 26 aBrycta 2010 roma Ne761 «OOG  yreepxaenuu EnuHoro
KBATH(HUKAIIMOHHOTO CIPAaBOYHHKA JOKHOCTEH pPYKOBOIMTENEH, CIECHHATMCTOB |
cnyxamux», pazaen «KBamudukannoHHbIE XapaKTEPUCTHKH JOJDKHOCTEH paOOTHMKOB
o0pa3oBaHUs», B KOTOPOM TOBOPHUTCS, YTO B JIOJDKHOCTHBIE 00S3aHHOCTH YUUTENs BXOAUT
«OCYIIECTBIEHHE KOHTPOJIbHO-OIIEHOYHOM JEATEILHOCTH B 00pa30oBaTeIbHOM IPOLECCE C
HCIIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLICHHBAHHS B YCIOBHAX HMH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (BeIeHHE JIEKTPOHHBIX (OPM JOKYMEHTALlMH, B TOM



qHcIe IEKTPOHHOTO XYypHala U JTHEBHUKOB oOyyaromuxcs)», B pegakuuu ot 31.05.2011

roza.
1.2. Omnextponnsii xypHan (D)) sBHsercs rocylapcTBEHHBIM HOPMATHBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 0053aTeNIbHO Ul KaX10T0 YUUTENs U KIIACCHOI'O PYKOBOAUTEIIS.
1.3. DneKTpOHHBIM KIJIACCHBIM JKYPHAJOM HAa3bIBA€TCA KOMILJIEKC IPOrPAMMHBIX CpEJACTB,
BKJIFOYAIOIMI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.
1.4. DeKTpOHHBIN KJIACCHBIHN KypHAI CIYKUT JJIsl pELIEHUS 3a1a4, ONIMCAHHBIX B II. 2 HACTOSIIETO
[Tonoxenus.
1.5. Hacrosimee IlonokeHue ycraHaBIMBaeT eIuHbIE TPeOOBAHMS MO BEIEHHUIO SJEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ JJIGKTPOHHOTO JHEBHHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHSATHSI, 11, TPEOOBAHUS, OPTAHU3ANNIO U PAbOTY AIIEKTPOHHOIO KJIacCHOTO xypHaita MOBY
COMI Ne 1 c. bakansl.
1.6. DyeKTpOHHBIN )KypHAJ T0JKEH NOJAEPKUBATHCS B aKTyaJIbHOM COCTOSIHUU.
1.7. Ilonp3oBarensiMM 3JIEKTPOHHOIO JKypHajla SIBJISIOTCSA: aJIMUHHMCTPALUs ILKOJIBI, YYUTEJ,
KJIACCHBIE PYKOBOJUTEIH, 00y4aroIluecs U pOAUTEIH.
1.8. DnexTpoHHBIN KypHal SBIAETCS YacTbl0 HH(GOPMALMOHHO-00pA30BaTEIbHONM CUCTEMBI
LIKOJIBI.
1.9. B cinyuae HeBblnoidHeHUs JaHHoro Ilonmoxenus agMuUHMCTpauuss o0O0pa30BaTEbHON
OpraHM3alMi HMMEeT IpaBO HajaraTh JIUCUUIUIMHAPDHBIE B3BICKAHUS B YCTAHOBJICHHOM
JeMCTBYIOIUM 3aKOHO/1aTEJIbCTBOM HOPSIJIKE.

2. 3apauu, peniaeMble ¢ NOMOIIBIO 3JIEKTPOHHOT0 KJIACCHOTO KypHaJIa

ONeKmpoHHbLIL HCYPHAT UCNOIL3YEMCsL OJIsL peuleHUsl CIe0YIOUUX 3A0ay.

2.1. XpaHeHue IaHHBIX 00 YCIIEBAEMOCTH U MOCEHIAeMOCTH 00 YUYaIOIUXCSl.

2.2. BeiBon uH(pOpManuu, Xpansuiencs B 6a3e JaHHBIX, Ha OyMaKHbBII HOCHTENb sl 0()OPMIICHUS
B BUJIE IOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSIMHU POCCUHUCKOTO 3aKOHO1aTEIbCTBA.

2.3. OnepaTuBHBIN 1OCTYN K OLIEHKaM 3a BECh MEPHOJ BEJACHM JKypHaja MO BCEM IpeMeTaM B
moboe Bpemsl.

2.4. ABTOMaTH3aIMs CO3AaHMUS TIEPUOJMUECKUX OTYETOB YUUTEICH M a]MUHUCTPALINH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTENEH MO BOIPOCAM YCHEBAEMOCTH M IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTponb BBHIMOJIHEHHUS] 00pa30BaTENbHBIX MPOTPaMM, YTBEPKICHHBIX Y4eOHBIM IJIAHOM Ha
TEKYIIUH y4eOHBIN To/1.

2.7. Coznanue enuHOW 0a3bl KaJleHIApHO-TEMAaTHUYECKOTo IUIAHUPOBAHHS IO BCEM Y4E€OHBIM
IpeMeTaM | MapaiessiM KJI1accoB.

2.8. Coznanue U peanu3anys TUCTaHIIMOHHBIX YU€OHbBIX KypCOB.

2.9. Coznanne nopTd oo o0yqaronuxcs, meaaroros.

2.10. Co3ntanue yciaoBUi 1751 TUCTAHIIMOHHOTO KOHCYJIBTUPOBaHMS 3a00JI€BILUX JIETEH.

2.11. Pa3paboTKa ¥ IPOBEJCHUE TUATHOCTHUECKUX U TECTOBBIX padOT C IENbI0 MPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABTOoMaTH3anms CO3JJaHUs MPOMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TTPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENCH U aIMUHUCTPAIIHH.

2.13. OGecnieueHne BO3MOXXHOCTH MPSIMOro OOUICHHUS MEXIY YUUTEISIMH, aJIMUHUCTpalMeH,
POIUTESIMH U 00YJAIOIUMHKCS BHE 3aBUCMOCTH OT MX MECTOIOI0KEHUSI.

3. [IpaBuJia v NOpsiAOK PadoThI € JIEKTPOHHBIM KJACCHBIM KYPHAJIOM

3.1. CucTeMHBI aMHHUCTATOpP YCTaHABIMBAECT MPOTPaAMMHOE oOecrieueHre, HeoOX0IuMOoe s
paboThI AMEKTPOHHOTrO KypHaia, U o0ecrieuynBaeT Hajexalee (pyHKIMOHUPOBAHUE CO3/1aHHOMN
MIPOrpaMMHO-aIMapaTHON CPEJIbI.

3.2. Ilonb3oBareny MOAYYAlOT PEKBU3UTHI JIOCTYNA K JIEKTPOHHOMY JKYpPHAIy B ClIeyIOUIeM

IMOpAIKE:




*  VYuurens, KJIACCHbIE PYKOBOJAMUTENHU, ATMUHUCTpALUs IMOJY4alOT PEKBU3UTHI JIOCTYyINa Yy
agMuHUcTpaTopa K.

* Ponurenu u oOyyarommuecs MoIy4aroT PeKBU3HUTHI JOCTYIA y KJIACCHOTO PYKOBOJIUTEIIS.
3.3. KiaccHble pyKOBOAMTENU CBOEBPEMEHHO 3aINOJHSIOT KYpPHANl U CIEAST 332 JOCTOBEPHOCTHIO
JaHHBIX 00 00YYaIOUINXCS M UX POJUTEISX B COOTBETCTBUH C MHCTPYKLIUEH.

3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIe 00 Y4eOHBIX NporpamMmax M HX
MPOXOXKJICHUH, 00 YCIIEeBAEMOCTH M IOCEIAeMOCTH OOYyYaloIIuXcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUH C HHCTPYKLIUEH.

3.5. 3amecturenu aumpekTopa mKoael 1o YBP ocymecTBiaser mepuoanyecKkuil KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COJAEpKallluid TMPOIEHT y4yacTusi B paboTe, MIPOLEHT
00yJaromuxcs, He UMEIOINX OIEHOK, MPOLEHT 00YYaromuXcs, UMEIOIIUX OJHY OICHKY, 3alHCh
JIOMalTHEro 33aHus, y4eT MPOoilIeHHOro y4eOHOTO MaTepuaia.

3.6. Ponurenu u oOydaromuyecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIIOJIB3YIOT
DXK/3]1 nisa ero mpocMoTpa B COOTBETCTBUHU C MHCTPYKITUEH.

4. IlpaBa, 00513aHHOCTH
4.1. [Ipaga:
4.1.1. Bce mnonb3oBaTend UMEIOT IPaBO JOCTyMa K SJICKTPOHHOMY KYpPHAly €XEIHEBHO U
KpPYTI0CYTOYHO.
4.1.2. Bce nonb3oBaTenu UMEIOT MIPABO Ha CBOEBPEMEHHBIE KOHCYIbTAIIMH 110 BOIIPOcaM pabOThI €
ANEKTPOHHBIM )KYPHAIIOM.
4.1.3. Ilo pe3ynapTaTaMm MPOBEPKU AJAMHHHUCTPATOP, YYUTENd U KJIACCHBIE PYKOBOIUTENIN BIIpaBE
paccUMTHIBATh HAa IPEMHATLHOE BO3SHATPAKICHHE 110 HTOTaM YUYCOHBIX TIEPHOJIOB.
JMpeKTOp MIKOILI UMEET IIPABO:
* Ha3nauaTh COTPYTHUKOB IIKOJIBI HA HCIIOJIHEHUST 00S3aHHOCTEH B COOTBETCTBHH C JIAHHBIM
MOJIOKEHHUEM;
* (OO6o3Hauath TeMbI s OOCYKIEHHMs, Kacarolluecss o0pa3oBaTEIbHON IEATEIBLHOCTH, U
mpoliecca ynpaBlIeHUs IIKOJIOM.
3amecTHuTeab aupekTopa no YBP nMmeer npaBo:
* [lomy4ats CcBOEBpEeMEHHYIO WHIAMBUAYATbHYIO KOHCYIBTAIMIO MO BOMpOcaM pPadoOTHI ¢
ANEKTPOHHBIM KYPHAJIOM;
* OOcyxaarh moOylo TeMmy, KacaloIlylcs 00pa3oBaTeNbHON AESITENBHOCTH, W Mpolecca
YIPaBJICHUS LIKOJION.
AnmuaucrpaTtop no 9K/9J1 uMeeT Ipaso:
*  OO6cyxnaTh JHO0YI0 TEeMy, KacaroIIylCs 00pa30BaTENbHOW MAESITENILHOCTH, W Ipoliecca
yIpaBICHUS IIKOIOM;
* CocTaBisaTh TMPEJACTABICHUE JHUPEKTOPY IMIKOJIY Ha MPEMUPOBAHUE YUUTEICH TIO
pe3ynbTataM paboThI ¢ AIEKTPOHHBIM KYPHATIOM.
CHUCTEeMHBIH aJIMUHUCTPATOP UMEET MPABO:
* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YITYUIICHUIO PabOThI C 3JEKTPOHHBIM KYPHAIOM
U THEBHUKOM.
YuuTtenb-npeIMETHUK UMEET IIPaBO:
* [lomy4arh CBOEBpPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM pabOTBI C 3JICKTPOHHBIM
KYpHAIIOM;
* ®opMHPOBAaTh CBOM DJJICKTPOHHBIC Yy4YeOHBIE KYypChl, HTOTOBBIC, IMPOMEKYTOUYHBIE H
KOHTPOJbHBIE TECTOBBIE PAOOTHI U UCTIOIB30BATh X MPU MIPOBEICHUH YPOKOB;
*  OO6cyxnaTh TOOYI0 TeMy, Kacarollyrocs oOpa3oBaTeNbHOW JACSITEIBPHOCTH W Tpolecca
yIPaBICHUS IKOIOM;
* OOCyXaaTh U BHOCHTH MPEIOKECHHS 110 YIIYUIICHUI0 PabOTHI C AIEKTPOHHBIM JKYPHAIOM
U THEBHUKOM;
* [Ilpu cBOeBpeMEHHOM, TOJHOM W KAaYSCTBCHHOM 3allOJIHEHWH 3JICKTPOHHOTO J>KypHaia
dbopMupoBaTh OTYETHI MO paboTe B DSIEKTPOHHOM BHae: KaneHmapHO-TeMaTH4yecKoe




UIaHupoBanue; VToru ycreBaeMoCTH Mo MpeaMery 3a ydeOHbIH mepuoa; OT4eT yuuTens-
IIPEIMETHUKA 10 OKOHYAHUU YYE€OHbBIX I€PHUOI0B U UTOTOBBIM.

KiaccHBII pYKOBOJIUTEIL UMEET OPABO:

[lomy4yaTh CBOEBPEMEHHYIO KOHCYJBTALlMIO II0 BONPOCaM pPabOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

OOcyxnate 10O0YI0 TeMy, Kacarollylocs 00pa30BaTeNbHON JEATEIbHOCTH U Ipolecca
YIPABJICHUS ILKOJION;

IIpy cBOEBPEMEHHOM, MOJIHOM M Kadye€CTBEHHOM 3allOJHEHMM 3JIEKTPOHHOIO JKypHalla
YUUTEISIMHU-TIPEIMETHUKaMU  ()OPMHUPOBATh OTUYETHl MO paboTe B AJIEKTPOHHOM BHJIE:
Otuer o mocemaeMocTH kiacca (mo mecsauam); [IpenBapuTenbHBIM OTYET KIIACCHOTO
pyKoBOIUTENS 32 Y4eOHBIN nepro; OTYeT KIacCHOTO PyKOBOJIUTENS 38 YUEOHBIN MEpUOT;
Htorn ycmeBaemocTu Kiacca 3a YyueOHbIM nepuon; CBoAHas BEJOMOCTb ydeTa
ycneBaeMocTH o0ydaromuxcst kiaacca; CBoiHas BEJOMOCTb y4eTa IIOCEIIaeMOCTH.

4.2. O0sA3aHHOCTH:
JIUpEeKTOp Opra’Hu3aIiiy, OCYIIECTBISIIOIIYIO0 00pa30BaTENbHYIO ASATEIbHOCTD, 00sI3aH:

Pa3pabatbiBaTh M yTBEp>KIaTh HOPMATUBHYIO M MHYIO JOKYMEHTAIMIO 00pa3oBaTelbHOM
opraam3anu 1o Beaeauro IXK/D/1;

OcyiecTBiaTh KOHTPOJIb 3a BeaeHueM D2K/D/] He pexe 1 pa3a B ueTBepTh.

Co3matb Bce HEOOXOAUMBIE YCIOBUSA [Jisi BHEAPEHUs U obOecriedeHHUs PabOTHI
ANEKTPOHHOTO JKypHajia B 00pa30oBaTeNbHON [EATEIBHOCTH U TMpOIecce YIPaBICHUS
IIIKOJIOM;

[IpenycmaTtpuBath ACHEKHOE BO3HATPAXKICHHE YUUTENEH U KIACCHBIX PYKOBOJIUTENIEH B
ciy4ae JOJIKHOTO MCIIOJIHEHUS TIPaBUJI U TIOPsiiKa pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM MpH
HAYKCICHUHU MPEeMUU (CTUMYIUPYIOIIUX BBIILJIAT), C YYETOM HX HArpy3ku MpH padbote c
CUCTEMOM.

3amecturenu aupekropa o YBP o0sa3aHbl:

CoBMeCTHO C  JpYrUMH  aJIMUHHCTPATUBHBIMH  COTPYAHHMKAMH  pa3padaThIBaTh
HOpMaTHBHYIO 0a3y oOpa3zoBaTenbHOM JesTenbHOCTH s BeneHus OX/O  ans
pa3MeIIeHus Ha caiiTe 00pa3oBaTeIbHON OpraHU3allui;

@dopMupOoBaTh pacHHUCaHUE 3aHATUH MO KJaccaM, y4YUTeIs M M KaOuMHeTaM B Hauaie
yaebHoro rona. [Ipu HeoOXxoauMoCTH TPOBOAUTH KOPPEKTUPOBKY PaCHUCAHMUS;

[TpoBepATs HanU4Ke KaJleHAapHO-TEMAaTHUECKOTO MJIAHUPOBAHUS B 3JIEKTPOHHOM JKypHaje
IIKOJIBl Y YYUTEJeH MPEeIMETHUKOB JI0 Hayajia yaeOHOTo roJa;

KoHTponupoBaTth CBOEBPEMEHHOCTh 3allOJHEHMs 3JEKTPOHHOIO >KypHala YUHUTENISIMU-
MPEeIMETHUKaMU M KJIACCHBIMH PYKOBOJIUTEISIMH € ToMomplo «OTdeTa O JOCTyme K
KJIACCHOMY >KYpHAILy»;

AHanmM3upoBaTh JaHHBIE MO PE3YNbTATHBHOCTH O0Pa30BaTENbHOW AEATEIBHOCTH W TPU
HE00X0AUMOCTH (HOPMHUPOBATh HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHHUIO
y4eOHBIX TIEPHUO/IOB.

Anmunucrparop 1o DK/ o6sa3aH:

OpranmszoBath BHeApeHne DK/D]] B opraHuzaiuu, OCyMIECTBISAIONICH 00pa30BaTeIbHYIO
JESTENBHOCTD;

Pa3paboraTe cCOBMECTHO € agMHHHCTpalMell MIKOJbl, HOPMAaTUBHYIO 0a3y IO BEIECHUIO
DXK/DBL;

ObecrieunTh BCEX MOJb30BATENIEd PEKBU3UTAMM JIOCTyNa K 3JIEKTPOHHOMY KypHAIy.
BecTu 6a3y qaHHBIX MOJIb30BATENIEH U CTATUCTUKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;
KonTponupoBath paboTy € 3JI€KTPOHHBIM KYPHAJIOM BCEX YYaCTHHKOB 00pa30BaTeIbHOM
JesTeIbHOCTH: aIMUHUCTPALIMH, YUUTENIEH, 00yJaromuXxcs U UX poIuTeneii;
ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO MO BOIMpocaM pabOThl € 3JIEKTPOHHBIM
KYpHAJIOM;

HpOBO}II/ITI) IOKOJIBHBIC CCMHUHApPBLI, HAIIPABJICHHBIC Ha HW3YYCHUC BO3MOKHOCTEH U
CIOCO00B PabOTHI € NEKTPOHHBIM JKYpPHATIOM;



[ToxnepxuBaTh CBsI3b C POMUTEISIMH M OCYIIECTBISATh HEOOXOAMMBIE KOHCYIbTAIIMH TIO0
BOIIPOCAM MOJKIIOYEHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3memniate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBbIC JIOKYMEHTHI IO BEICHHIO
DK/D[;

Pa3memate Ha caiiTe 0011e00pa30BaTEIbHON OpraHU3allid HWHCTPYKIHIO O paboTe ¢
DXK/D]1 niis y4eHUKOB, pOAUTENEH (3aKOHHBIX MPEJACTABUTEINCH ), TIEIaroroB.

CucTeMHBII aAMUHUCTPATOD:

Ob6ecrnieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHaa;
KonTtponuposats paborocrnocodHocTs cuctembl DK/ /1;

OcCymIecTBIATh CBSA3b CO CIY)KOOM TEXHUUECKOU MOAIEePKKU pazpadorunka DXK/D/1;
Omnpenenste TOYkW dkcruryaranuu OXK/DJ (B ciy4ae HEZOCTATOYHOW TEXHUYECKON
OCHAIIICHHOCTH 00pa30BaTeIbHON OpPraHU3aIin).

KitaccHblil pyKOBOIUTENL 0053aH:

IIpoxoauTe 0O0y4eHUs Ha IIKOJIBHBIX CEMUHapax, HANpaBJICHHbIX Ha W3y4YE€HUE NPUEMOB
paboOTHI € AIEKTPOHHBIM JKypHAIIOM;

3anoHATh U CIEIUTh 32 aKTYaJIbHOCTBIO JJAHHBIX 00 OOY4arOLIMXCSl CBOErO Kjacca U uX
POIUTENSAX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHeIeNbHOe) 3anoiHeHue 6a3pl qaHHbix IXK/D]J] 00
00yJaroImuxcs yIuTeIIMU-TIPEIMETHUKAMHU; BECTH MOHUTOPHHT YCIICUTHOCTH O0yUeHHS;
WHCTpyKTHPOBaTh 00YYAIOIMXCS U UX poauTeneil mo Bonpocam perucrpaunu B DXK/D/L;
OpranuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB 10 OOECHEYCHHUIO 3aKOHOAATEIIbHBIX
TpeOOBaHUH O 3aIUTE NEPCOHAIBHBIX TaHHBIX;

BHOCUTh B DJIEKTPOHHBIM JKypHald (akThl IPONYyCKa 3aHATUNH OOYy4YaIOIUMHUCS IO
YBAKUTEJIbHON IPUYHHE;

ExeHenelbHO KOPPEKTUPOBATh BBICTABICHHBIC YUYUTEISIMH MPEIMETHUKAMHU (aKTHI
IPOIYCKa 3aHATUH 00yUaroIUMUCS;

OnoBewaTe poauTeNel HEyCHEBAOMIMX O00yJaromuxcs, 00y4aroluXcsl, MPOMyCKaOINX
3aHATHS 110 HEYBAKUTEIbHON MPUUNHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U POJIUTENEN (3aKOHHBIX MPeAICTaBUTENel) 1o pabore
c DXK/D/;

OpranuzoBaTth 00MeH uH(popManued ¢ OOydYaloUUMUCS M POIAUTENSAMHU (3aKOHHBIMU
NPEJCTaBUTEIISIMU);

OcymecTBIATh KOHTPOJIb IOCTYIA POANUTENEH U 00ydaroImuXCsl.

Y4UuTeap-npeAMETHUK 00s13aH:

[TpoxomuTh 00y4YeHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBJICHHBIX HA W3YYCHHE NPHEMOB
paboTHI C ANEKTPOHHBIM JKYPHAJIOM;

3anoHATh AIIEKTPOHHBIH KypHAI HETTOCPEICTBEHHO HA YPOKE MIJIM OTCPOUYEHO HE MO3/IHEe
yeM uepe3 2 daca MOcClie OKOHYAHUsS 3aHATHH OOYJaromMXCs KaKIOro JHSA B TOYKaX
skcmuryaTaruu DXK/D;

EskeHeBHO 3amONHSATH IaHHBIC 110 TOMAIIHUM 33JaHUSIM;

CHcTeMaTHYeCKH TIPOBEPSATh M OIICHWBATh 3HAHUSA OOYYAIOIIMXCS, a TaKXKe OTMEYaTh
MOCEIAEMOCTh B JIEKTPOHHOM KYpHAJe;

VcnpaBieHne OTMETOK M BHICTaBIICHHE OTMETOK «3aJHUM YHCIIOMY 3aIPEIICHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JOoMallHue 3anaHus B D)K He 3amuchiBalOTCA,
OCYIIECTBIISIETCS 3aMOJIHEHUE TEM YPOKOB, YUET IMOCEIAeMOCTH, ABIKEHHS 00yJaIOINXCS,
OOIIIEHHE YUUTENSI C POJUTENSAMHU (3aKOHHBIMH TIPEICTABUTENSIMH).

st OOBEKTHBHOW aTTECTAIlMK OOYYAIOIIMXCS 32 YETBEPTh M YYEOHBIH TOJ HEOOXOIUMO
HaJIMYMe HE MEHee TpexX OTMEeTOK (mpu 1-2-yacoBoil HeAenbHON y4eOHOW Harpyske o
npeaMeTy) u oosiee (pu yueOHON Harpy3ke Oosiee 2-X 4aCOB B HEJNIETIO) C 00s3aTeIIbHBIM
y4eTOM KauecTBa 3HaHWU 00ydaroIerocs o MMCbMEeHHBIM paboTam;



* B ciyuae mpoBefieHHs MUCHBMEHHBIX KOHTPOJBHBIX paldOT, MpoBEepKa pabOT yduTeleM H
BbICTaBlIeHHE OTMETOK B DK oOcCyliecTBIsieTCs B CPOKH, MPEAYCMOTPEHHBbIE HOPMaMu
MIPOBEPKH MUCHbMEHHBIX paboT;

* B cnyuae nHanuumus y oOydaromierocs CHpaBKH-OCBOOOXKIEHHUS OT YPOKOB (U3UYECKOM
KYJIBTYpBI, OILICHUBAIOTCS TOJIOKUTEIFHO TEOPETHYECKHE 3HAHUS IO IMpeaMeTry. 3aIuch
«OCB.» B )KypHAaJIe HE JI0IyCKaeTcs,;

* Ormerku 3a 4YETBEPTh W YUEOHBI TOJ BBICTABIAIOTCS B CTOJOLE, CIEIYIOUIeM
HEMOCPEACTBEHHO 3a CTOJIOILIOM J1aThl ITOCIETHETO YPOKa;

* BbICTaBIATH UTOTOBBIE OLIEHKH OOYYAIOIIUXCS 32 YETBEPTh, MOJYrOJHE, TOM, SK3aMeH U
UTOTOBBIE HE IO3]IHEE CPOKOB, OTOBOPEHHBIX IPUKA30M [0 MIKOJIE MO 3aBEpIICHUU
y4eOHOT0 Mepuoa;

« Ilpu HeoOxomuMoCTH  OIOBEIIATh  POAUTENEH  HEycleBaloluX  O0ydarouuxcs,
00y4aromuxcst, IPOIYCKAIOMINX 3aHITHS;

* Jlo Hauana y4yeOHOro roja co3aaTh KaJleHAapHO-TEMAaTHUYECKOE IJIAHUPOBAHUE U BHEJIPUTD
€ro B OJIGKTPOHHBIA JKypHan. KomudecTBO 4YacoB B KaJeHAAPHO-TEMATUYECKOM
TUTAHUPOBAHUH JTOJIKHO COOTBETCTBOBATH YUeOHOMY ILIIaHY;

* Bectu Bce 3amucu mo BceM y4eOHBIM TpeaMeTaMm (BKJIIOYAs YPOKH 1O MHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $I3bIKE C 00s3aTE€NIbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U TEM
3aJjaHui 110 YPOKY;

* OmpenenuTh COCTaB MOATPYII COBMECTHO C KIJIACCHBIM PYKOBOAMTENEM, MPH JIEICHUU
KJIacca Mo IpeaMeTy Ha MOJATPYIMIBI, U cOOOMUTh aqMuHUCTpaTopy no DXK/D]I. 3anmcu
BECTU MHAMBHUIYAIbHO KQKBIM YUYUTEIEM, BEIYIIUM MOATPYIIILY;

* Ha crpaHune »1eKTpOHHOTO >XKypHasia «Tembl ypOKOB W 33JaHUS» BBOAHWTH TEMY,
M3YYCHHYIO Ha YpOKe.

4.3. Kareropudecku 3ampemiaercsi IOMycKarh oOydarommuxcs K pabdore ¢ DK moj JOruHOM H
napoJseM Meaaroros.

4.4. 3anpemeHo nepenaBath Hocutenb DK ((iem-HocuTens) TOCTOPOHHUM JIUIIAM.

4.5. Pazrnamate naposs Bxoja B cucteMy 9XK/3 1 MOCTOPOHHUM JIMIAM.

5. O0mme npaBuJa BeeHUS y4eTa

5.1. BHecenue nndopmanuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JOJKHBI IPOU3BOJUTHCS MO (akTy
B JIeHb npoBeneHus. Ecnu 3aHsATHE NPOBOJMIOCH BMECTO OCHOBHOTO IIpernojaBaTens, (akT
3aMEHBI JI0JKEH OTPa)KaThCs B MOMEHT BHECEHUS! YUETHOM 3aIlUCH.

5.2. BHeceHue B XypHal MHGOpMAalMU O JIOMAIIHEM 33/1aHUU JIOJKHO MPOU3BOJUTHCSA B JEHb
MIPOBEJICHUS 3aHATUS HE IMO3JHEe, yeM depe3 3 yaca IOcCiie OKOHYAHUS BCEX 3aHATUNA JAaHHBIX
00y4aroIuxcs.

5.3. Pe3ynbpTaThl OLIEHWBAHUS BBIIOJHEHHBIX OOYYarOIIMMHCS PadOT JOJKHBI BBICTABIATHCS HE
no3aHee 10 qHER co AHSA MX MPOBENEHUS B COOTBETCTBHM C NpuHATHIMA B MOBY COII Ne 1 c.
bakaibl npaBuiamMu oLieHKH padoT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIpElyCMAaTpUBaTh KOHTPOJb 33 MX
L[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSHKEHUHU BCETO HEOOXOAMMOIO CPOKA.

6. YciaoBusi COBMELIEHHOI0 XPaHEHHsI JAHHBIX B JJEKTPOHHOM BHMJe U HAa OyMa’KHBIX
HOCHUTEJIAX

6.1. B cnyyae HE0OXOAMMOCTH HCIIONB30BaHUs JaHHBIX XK U3 31eKTpoHHOM (POopMBI B KauecTBe
MEYaTHOrO JIOKyMEHTa HWH(OpMalus BBIBOAUTCS Ha IeYaTh U 3aBEPSAETCS B YCTAaHOBICHHOM
nopsake. ApXMBHOE XpaHEHHE YUETHBIX JaHHBIX Ha OYMaXKHBIX HOCHUTENISX JIOJKHO
OCYIIECTBISATHCS B COOTBETCTBUU ¢ jaedcTByromuM I[lopsakom PocoGpHanzopa, yTBEep:KIEHHBIM
npukazoM Muno6puayku Poccun ot 16.10.2018r Ne 1417 ¢ usmenenusimu Ha 25.09.2020r.

6.2. CBosiHast BEJOMOCTh UTOTOBOM YCIIEHITHOCTH Kjlacca 3a y4eOHBIH T'0/1 BBIBOJUTCS U3 CHCTEMBI
ydera B TOM BHJIE€, KOTOPBIM MPeayCMOTPEH NEHCTBYIOIMMU TPEOOBAHUAMU ApXUBHOU CITY>KOBI.
Ecnu nannbple Mo yueOHOMY TOAY XpaHSTCS B 3JIEKTPOHHOM BH[E, CBOJHAS BEIOMOCTb MOKET



ObITH IepeaHa B apXHB Cpa3y 10 3aBEPIICHUU BEIEHHUS yueTa B COOTBETCTBYIOLIEM KIJIACCHOM
KypHaie.

6.3. IIpu BexpeHuu yuyera B JIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJA JTAHHBIX HA Te4YaTh JJIs
UCIOJb30BaHUS B KauyecTBe JOKYMEHTa OIpENENseTcsl COOTBETCTBUEM  HCIOJIb3yeMOM
unpopmannonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonanbsHblit cranaapT Poccuiickoit
@enepanuu. CuctemMa cTaHAapTOB IO MH(pOpPMALUHM, OMOIMOTEYHOMY M H3JATEIBCKOMY JEIly.
Wudopmanus u 1okyMeHTanus. YIpaBIeHHE JOKYMEHTaMI.

7. 3akr04nTeIbHbIE MOJIOKEHHS

7.1. Hacrosimee IlonoxkeHne 00 3IEKTPOHHOM KIIACCHOM JKypHalle SIBJISETCS JIOKAJIbHBIM
HOpPMATHUBHBIM aKTOM, IIPHUHUMAETcA Ha llemarornyeckoM COBETE IIKOJIBI M yTBepxkIaeTcs (6o
BBOJIUTCS B JICHCTBHE) MPUKA30M JIUPEKTOPA OpraHU3alMK, OCYILECTBIAIOMIEH 00pa30BaTEIbHYIO
NESITENIbHOCTD.

7.2. Bce u3MeHeHUs U JOINOJIHEHMs, BHOCHMMbIE B Hacrosiuee [lomokeHue, opopmisitorcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoit
®enepanuu.

7.3. Tlonoxxenue 00 AIEKTPOHHOM KIJIACCHOM JKypHaJle TPUHHMAETCS Ha HEONpPEeeNICHHBIH CPOK.
W3menennsa n ponosiHeHus K IlookeHHI0 NMpUHMMAIOTCS B MOPSIIKE, MPENYCMOTPEHHOM 11.7.1.
Hacrosuiero Ionoxenus.

7.4. Ilocne npunstus IlonoxeHus (MaM HW3MEHEHMM W JONOJIHEHWH OTAENbHBIX IYHKTOB H
pa3zesioB) B HOBOHM peaKLuy IpeablIylas peJakliis aBTOMaTUYECKU yTPauuBaeT CUILY.



[TpowuTo, MpoHyMepoBaHO
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